Forestry Internship Program Policy
Purpose
This document describes an opportunity for undergraduate forestry majors to satisfy one three-hour credit elective with an internship.  In addition, internship credit can also be taken if there are no available elective openings.  The course work required by the Forestry major is designed to ensure that undergraduate students are well prepared to effectively compete within the job market or for graduate school.  Additionally, the laboratories of many required courses provide students with experience in using tools, techniques, and procedures important in natural resources management.  However, it is critical that students have the opportunity to more actively participate in activities associated with his or her intended career above and beyond laboratory work.  
An internship can provide students with the opportunity to: 1) work with prospective employers to obtain “hands-on” experience, 2) get to know forestry and other natural resource professionals outside the University, and 3) verify that their choice of a career in forestry and natural resource management is the right choice.  To satisfy these needs, numerous internships are available to provide students with the opportunity to realize these benefits.  Internships differ from the Cooperative Education Program (Co-op) in many ways.  For example, not all students can qualify for the Co-op program and three semesters of work are needed along with fulfilling academic requirements. 
Potential Internships Opportunities
Most internships provide the student with credit towards one of their elective requirements. Internships can be obtained with for profit firms or companies, non-governmental organizations, and government agencies.  Examples for each are as follows:
	Corporations
	Non-governmental Organizations
	Government Agencies

	Anderson-Tully Co.
	Audubon Society
	Bureau of Land Management

	Consulting Firms
	Mississippi Forestry Association
	Department of Defense

	Georgia-Pacific
	The Nature Conservancy
	Mississippi Department of Wildlife Fisheries, and Parks

	Gulf States
	
	Mississippi Forestry Commission

	International Paper
	
	Natural Resources Conservation Service

	Land Bank
	
	U.S. Army Corps of Engineers

	Plum Creek
	
	U.S. Fish and Wildlife Service

	Timber Investment Organizations
	
	U.S. Forest Service

	Weyerhaeuser Co.
	
	


Application Details
Any undergraduate student majoring in Forestry may apply for an internship for credit.  Students who have an open elective may use the internship course as a part of their program.  For students in the Wildlife Management Option this does not include using the professional elective available for wildlife biologist certification requirements.  In addition, full semester internships will only be eligible for three credits, given that other requirements are met.  Students can only receive credit for one internship during their undergraduate program.
Students are also required to be juniors or seniors and have an overall GPA of at least 2.50. Students should apply at least two weeks prior to the pre-registration period of the semester they wish to do an internship.  For example, if a student is interested in a spring semester internship, then he/she should apply at least two weeks prior to the fall pre-registration period.  This is necessary so that students know if they are qualified for an internship and thus will be able to pre-register for one.  Students from outside the Department will be considered for an internship but preference will be given to the Department’s undergraduates.
Application materials are to be submitted to the Department of Forestry Internship Coordinator:

1. Letter of intent outlining why an internship is desired, the specific internship desired, details of the organization providing the internship, including location of the work site, and supervisor's name and contact information
2. Transcripts (unofficial are acceptable) of course work taken up to the time of application (include courses currently being taken during the semester of application).

3. Names of three individuals willing to provide a reference if requested to do so.  Mailing addresses, telephone numbers and e-mail addresses are required.
4. If there are more applicants than available internships with a particular provider, then interviews may be scheduled.

5. Students are encouraged to find their own intern opportunities, particularly until the Department of Forestry lines up consistent, established opportunities (e.g., USFS).

Internship Requirements
1. Register for FO 3003, Forestry Internship.
2. Report to the Department of Forestry Internship Coordinator within the first full week of the semester the internship is to be taken.
3. A forestry faculty member will be assigned by the Internship Coordinator as a co-advisor to represent Mississippi State University (MSU). An outside co-advisor also will be assigned (this could be a graduate student if a research internship is desired, a company employee, a U.S. Forest Service employee for a USFS internship, etc.)  The first co-advisor will most likely be the student’s undergraduate academic advisor or the Internship Coordinator.  The second co-advisor must also be approved by the Internship Coordinator.  This 2-person committee will evaluate the academic component of the internship and determine the student’s mid-term and final grades.
4. Internships taken while the student is enrolled at the University should be limited to 9-12 hours/week.  The student must develop a schedule outlining how the 9-12 hours/week will be allocated (e.g., mostly on weekends or afternoons).  An exception to this work load may occur when the student makes the case for accepting an approved internship for longer hours or the entire semester.  The student will be made to understand that their graduation date may subsequently be delayed as a result.  Another exception would be in the case of summer employment, where as long as procedural and academic requirements are met, the student can still receive course credit.  Approval for exceptions is granted by the Internship Coordinator and Departmental Co-advisor and a written agreement is developed and signed by the Internship Coordinator and Departmental Co-advisor.  Thereafter, the Coordinator of the Office of Student Services will be informed of this action.  
5. Students may be compensated by their employers during the internship or they may serve as a volunteer.  Compensation is immaterial, as long as the academic requirements are being met.  Students are free to negotiate their own terms for compensation.  Evaluation standards will be similar across the different types of internships.
6. All internships require an academic component.  The student, working with their co-advisors, will develop 3-5 concise internship goals that must be accomplished during the semester.  In addition, the academic component of the internship should be detailed in a type-written document and signed by the student, co-advisors, and Internship Coordinator.  
7. The student will maintain a typed, detailed field journal of all activities associated with the internship.  
8. One week prior to the deadline for mid-term grade submission, the student will be required to submit, at a minimum, a one page mid-term report outlining major accomplishments, with special reference as to how well goals outlined in #6 above are being achieved.  A meeting with the intern and co-advisors will be scheduled, with co-advisors submitting a brief memo to the Internship Coordinator about the meeting. 
9. During the last full week of classes, the intern will:

1) Give an oral presentation summarizing the internship experience


2) Submit the following to the co-advisors:



a)
completed field journal,



b)
a written report that:

i)  outlines how the stated goals were achieved, including major activities performed, 

ii) communicates how the internship assisted the student in professional development and training,

iii) describes what major lessons were or were not learned by the student, and

iv) suggests how the internship could be improved.
10. Co-advisors will write a 1-page evaluation of the student’s performance (accompanied by a letter grade: A, B, etc) and submit it to the Department of Forestry Internship Coordinator before submission to the registrar.  The Department Co-advisor will submit the grade and document responsibility for facilitation of the internship in their faculty review packet.  This evaluation will also be put in the student’s permanent record file in the Office of Student Services.

Other Pertinent Information and Issues
1. Appointment of the Internship Coordinator will be made by the Department Head.  Coordinator qualifications require that the individual have a tenure-track faculty position and not be engaged in any other major advising or administrative endeavors (e.g., SAF Student Chapter/Forestry Club Advisor, Undergraduate Coordinator, etc.).  The appointment will be for a period of three years, subject to renewal.
2. The Department Head and the Dean of the College of Forest Resources need to communicate to faculty that time spent on facilitating the internship program will be viewed positively, and so noted during the faculty review process.  The point that needs to be made is that internships are not just student jobs, but scholastic endeavors for undergraduates.
3. According to MSU policy, the university is not responsible for providing any insurance coverage for students during their internship.
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